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The Key Comprehension Routine: Grade K-3
Level I Training Manual
Welcome to Level I Trainer professional development for The Key Comprehension Routine, Grades K-3!
This manual is organized into the following sections:

Trainer Guidelines and Logistics, where you will find general information regarding how you present the workshops, reporting requirements, and product information; and
Level I Training Materials, where you will find schedules for the various presentation formats, a supply list, and all the training materials you will need, from PowerPoint printouts to workshop handouts.
Please refer to the Table of Contents at the start of each section for more specific information.

Best of luck as you provide Key Comprehension Routine training to your fellow educators!   If you have any questions, please contact us at (978) 948-8511 or info@keystoliteracy.com. 
Sincerely,

Joan Sedita

Program Author

Founding Partner, Keys to Literacy

Trainer Guidelines and Logistics
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· GUIDELINES FOR LEVEL I TRAINERS

Keys to Literacy welcomes you as a Level I Trainer for the Key Comprehension Routine, Primary Grades (K-3). At Keys to Literacy, we pride ourselves on the development and delivery of high-quality, research-based professional development. We believe that educators who participate in our professional development should expect trainers who have significant experience with literacy issues, experience in schools, and a passion for improving student literacy skills by improving teacher instructional methods. 

A Key Comprehension Routine Licensed Level I Trainer is approved to deliver initial professional development for the program using a hybrid face-to-face and online course model. A Licensed Level I Trainer is also approved to conduct Administrator Training, follow up professional development to teachers (i.e., guided practice or small group share sessions), and support to individuals who have been trained as building-based coaches for the Key Comprehension Routine. 

Licensed Level I Trainers deliver this professional development under the auspices of their sponsoring organization, such as a school district, educational organization, or state department of education. Compensation for the trainer is provided by the sponsoring organization and not through participant fees for the training. Level I Trainers are not approved to deliver professional development for the program as a “trainer for hire” or as an independent trainer. The sponsoring organization is required to provide Keys to Literacy a set fee of $100 for each teacher that is trained by a Licensed Level I Trainer. That fee covers the cost of a training book and the online course.

Obtaining and Maintaining Level I Trainer Licensure

Licensure Pre-Requisites

The first step towards becoming a Licensed Level I Trainer is to identify a sponsoring organization such as a school district or state department of education. You will deliver Keys to Literacy professional development as part of this organization.

In addition, prior to attending a Level I Trainer session, participants must have successfully completed a two-day initial teacher training and a two-day coach training for the Key Comprehension Routine or the Key Vocabulary Routine. You will also be required to complete the online course prior to attending the Level I training. 

Licensing

Once you have successfully completed the three-day training and online course, you will be granted a one-year license to be a Level I Trainer and can begin delivering professional development for the program. The sponsoring education organization will also become licensed to sponsor professional development delivered by Level I Trainers. 
Your license will be automatically renewed on an annual basis unless you or Keys to Literacy decides to terminate the license agreement under the terms stated in the licensing agreement. 

Updates of Training Material

During the three-day Level I training, Keys to Literacy will provide you with copies of the training materials you will need to conduct initial, follow up, and administrator training. Keys to Literacy sometimes updates the training materials to reflect new research findings about effective comprehension instruction and as we receive feedback from training participants. 

Level I Trainers must stay current with these training materials. When Keys to Literacy notifies you about updates in the materials, update your training material as soon as possible to incorporate the updates. 

Keys to Literacy Support for Level I Trainers

In order to support your development as a Level 1 Trainer, Keys to Literacy will provide you a training mentor during your first year of training. Your mentor will be an experienced Keys to Literacy staff trainer, with the background and knowledge required to help you move rapidly down the learning curve. You should contact your mentor with any questions about how to best deliver training.
Developing a Professional Development Plan
Successful professional development must be easily adaptable and relate directly to what teachers are doing in their classrooms. Research indicates that extensive follow-up training is necessary in order for teachers to successfully implement what they have learned. Follow-up should include opportunities for teachers to develop classroom lessons and to exchange ideas with their peers in small groups. 

The professional development for The Key Comprehension Routine, Primary Grades is organized around four essential PD components: initial training, the identification and training of building-based coaches, long-term follow up for teachers, and administrator training. A graphic organizer illustrating these components and descriptions of each type of training are included on the next page. 

Level I Trainers should work with their sponsoring organization to develop a professional development plan that addresses each of these four components

· Initial Training: The Level I Trainer will provide initial training using the Level I hybrid-online model. There are three options for delivery: Six Sessions (90 min each); Three Sessions (3 hours each); Three Full Days. We recommended a 35 maximum number of participants per training cohort. 

· Follow Up Training: The more follow up the better! Level I Trainers should arrange Guided Practice and Small-Group Sharing sessions based on the needs of the teachers. These sessions can be scheduled on professional development days, during department or team meeting time, during faculty meetings, or any convenient time. 

· Coach Training: Keys to Literacy recommends the identification and training of at least one person as a building coach for teachers in that building who have been trained in the program. The Level I Trainer may also serve as a building coach. Keys to Literacy will offer coach training on an as needed basis based on the number of requests for coach training. Level I Trainers should therefore communicate with Keys to Literacy about the anticipated number of people who will need coach training. 

· Administrator Training: Level I Trainers should encourage building administrators to attend initial training with their teachers. However, it is not always possible for administrators to find the time to attend full training. The half-day administrator training was designed to provide enough information about the program so they will understand what the teachers have been trained to do and how their efforts can be supported. Level I Trainers should schedule an administrator training once there are at least 5 administrators who should be trained. 

Training Components
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Initial Training provides basic training, including how to teach the instructional components of the program. Participants are instructed to bring their own content classroom reading material to practice generating activities during the training and online course so they are prepared to try the program with students. 

Guided Practice sessions provide teachers time and assistance to generate lesson plans and classroom activities using our program. A trainer provides guidance, answers questions, and clarifies details about the program. Participants bring content classroom instructional material so they can generate lessons/activities. They may work alone or with colleagues from the same team or subject area.  Building-based coaches are also encouraged to attend to provide additional support. 
Small-Group Sharing meetings support long-term implementation of the program; this is for participants who have already started using the program in their classrooms. Participants bring their implementation folders with examples of lessons and student work, and the trainer facilitates the sessions. Participants have the opportunity to ask questions and discuss challenges and successes they have experienced with the program. They also receive specific feedback about their classroom lessons and suggestions for how to improve their use of the program. 

Coach Training is a two-day, advanced training to develop on-site support for implementation of the program by training building-based coach facilitators. Coach training provides an in-depth review of the program, along with time to practice generating lessons/activities in all subject areas. Because building-based coaches will be assisting others, the training also addresses peer coaching techniques. A coach can be any staff member with good communication and facilitation skills, a desire to coach peers, and a strong desire to support the program in the school. Coach training is conducted by Keys to Literacy senior trainers, not Level I Trainers. 
Administrator Training is a half-day session that presents an overview of the program as well as recommendations for how building and district administrators can support implementation in their schools. 
Initial Training Design

Level I initial training for the Key Comprehension Routine, Primary Grades combines face-to-face workshops and an online training course. Not counting break time, the workshop time totals approximately 9 hours and the online course time totals approximately 9.5 hours (although the time it takes each individual may vary).

The training content is organized into eight modules:

1. Overview, Oral Language 
2. Text Structure
3. Categorizing, Main Ideas, Think Aloud
4. Top-Down Topic Webs


5. Two-Column Note Taking

6. Retell and Summary
7. Question Generation

8. Combining Strategies, Applying the Routine

During the workshop segments, the Level I Trainer presents both preview and follow-up information for each module. During follow-up, participants share activities that were completed during the online course. At certain points in the online modules there will be directions to save and print these activities. Participants should save them in the Key Comprehension Routine Implementation Folder and bring them to workshop sessions. 

The Key Comprehension Routine, Primary Grades training book will be used during workshops and the online course. Participants will also need sample student reading material from their classrooms to complete activities.

Three Training Schedule Options

Keys to Literacy designed three different schedules for delivering the Level I training. You can choose an option based on the availability of professional development time and the training needs of a particular cohort of participants. The options are:

· Six, 90-minute face-to-face workshops with time between each workshop to complete modules of the online course. With this option, participants take the online course at home or with colleagues at the time of their choosing.

· Three, 3-hour face-to-face workshops with time between each workshop to complete modules of the online course. With this option, participants take the online course at home or with colleagues at the time of their choosing.

· Three full days of training that includes face-to-face workshops and time to complete all the online modules with the trainer and other participants during the three days. For this option, the trainer must make arrangements to have internet service available at the training site as well as computers for participants who are not able to bring their own laptop computer. 

Details about timing and use of PowerPoint’s and activities for each of the above options are included in the Level I Training Materials section of this guide. 

The Online Course

The online course is asynchronous which means participants can log on at any time to work on the course. A log will be created that shows their progress through course sessions, making it easy to end and restart at any point in the course. 

The Level I Trainer chooses the start and end dates for the course. Participants will have access to the online course on the first day of training, and for three weeks after the last day of training. After the online course end date, participants will no longer be able to access the online training modules. 
IF YOU HAVE QUESTIONS ABOUT THE ONLINE COURSE                                                      
If you or your participants have a general question about taking the course or have trouble logging in, please contact Linda Neuenhaus at Keys to Literacy (Linda@keystoliteracy.com).

Technical Requirements
Operating System:

· Windows XP SP2 or newer
· Mac OS 10.4.11 or higher
· Linux/Unix (any recent version)
Hardware:

· 1 Ghz or faster CPU

· 512 MB RAM

· video card

· sound card and headphones or speakers (some assignments have audio components)

Software:

· Microsoft Office 97 (or newer) or comparable office suite such as OpenOffice (free download available at http://www.openoffice.org)

· Adobe Flash Player 9 or greater (free download available at http://www.adobe.com)

· Adobe Reader/Acrobat Reader 7.0 or greater (free download available at http://www.adobe.com)

Web Browser:

· Microsoft Internet Explorer 7 or greater

· Firefox 3.6 or greater (free download available at http://www.mozilla.com/en-US/firefox/)

· Netscape, Safari, Opera, Chrome, and other web browsers may work, however may not render all features of the course(s)

· Cookies must be enabled

· JavaScript must be enabled

Internet:

· Reliable internet connection

· E-mail account (to be able to register and to receive e-mail from the system regarding registration, course status, etc.
Using the DASHBOARD to Monitor Online Use

A feature of the online course called the DASHBOARD, enables a Level I Trainer to monitor participant use of the course. You can access the DASHBOARD by going to http://apps.mindedgeonline.com/#/dashboard/login   Enter the username “level1” and the password “key3”. Check the box next to “Login in as a mentor?” Then enter your email address. 
Once logged in, the Dashboard will display. 
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There are several ways to display online training information. A single cohort can be selected or a participant based on name or email address. If a cohort is selected, the participants assigned to that cohort will display. In this example, we are selecting all participants that were trained on 8/9/16 who are taking The Key Comprehension Routine Grades K-3 Online Course.
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This information can then be downloaded to an Excel Spreadsheet by selecting “Export as a CSV” under Actions.
	Last Name
	First Name
	% Complete
	Avg Test Grade
	Last Login
	Total Login Time

	Budka
	Kelly
	100%
	99
	10/1/15
	11 hours, 41 minutes

	Cardona
	Samantha
	100%
	100
	8/12/16
	14 hours, 16 minutes

	Ellis
	Alisha
	100%
	97.2
	12/31/15
	16 hours, 50 minutes


Planning for Training

You can use the checklist below when you conduct initial training. On the next page, there is a sample note you should send participants before they attend the first training session reminding them to bring sample classroom reading material for activities. 

Prior to delivery of an initial training, a Level I Trainer should do the following:

____ Develop a PD plan that addresses all four components of training

____ Arrange a training location (seating arranged at tables with sufficient room to assign mixed small groups for activities)

____ Arrange A.V. equipment (LCD projector, computer, document camera)

____ Collect participant names and email addresses for the online course

____ At least 2 weeks prior to the first training session, complete and send to Keys to Literacy:

· Level I Training Order Form (with purchase order # or payment)
· Pre-Training Information Sheet (with training dates and participant names/emails for online course)

____ Send participants a note reminding them to bring sample classroom reading material

____ Check to be sure training books and implementation folders have been received

____ Make copies of training handouts, attendance sheets, and training evaluations

____ Check to be sure the online course has been turned on and that participants have received invites

During initial training, a Level I Trainer should do the following:

____ Take attendance at each session
____ Ask participants to complete the training evaluation at the end of the last session

____ Monitor the online course DASHBOARD for participant use
Hello, teachers!   

On [date], I will be providing professional development for The Key Comprehension Routine for Grades K-3.  During this training, you will have an opportunity to complete activities using your own curriculum materials.

To make the most of the training, please bring student reading material from your classroom that you use for read aloud or that students read (e.g., a reading selection from your core reading program, supplemental reading or trade books, a sample chapter or unit of study that you will be using in the coming weeks/months). 
Thank you in advance for bringing these materials, and I look forward to working with you!

Sincerely,

[trainer name]
Keys to Literacy Training Evaluation Form

Keys to Literacy had provided you an evaluation form that you can use to receive feedback from participants about your training. A copy of the form follows:

Keys to Literacy 

Professional Development Evaluation

Trainer _____________________________________      Date ______________

Was the level of the training (  ) just right?   (  )too low?   (  )too high?

Rate the following using this scale:

1 (Poor)     2 (Below Average)     3 (Average)     4 (Good)     5 (Excellent)

The overall training content was





1   2   3   4   5 

The quality of the face-to-face workshop material was:  


1   2   3   4   5

The quality of the online course was:




1   2   3   4   5

The overall performance of the instructor
was:



1   2   3   4   5 

The instructor’s knowledgeable of the topic was:



1   2   3   4   5

The instructor’s presentation was clear and well organized:

1   2   3   4   5

The instructor’s ability to encourage and respond to 

issues and questions raised was:





1   2   3   4   5

If you need more room, use the back of the page to answer the following:
1. Did the session confirm or support something you already do in your teaching? 

____ yes   ____ no

Comments:

2. Did you learn something from this training that you will use in your teaching? 

____ yes   ____ no

Comments:

Additional comments:

Ordering Training and Materials from Keys to Literacy

In order to be sure that the online course has been turned on for participants, and that you have sufficient books and implementation folders for the start of you initial training, please give Keys to Literacy AT LEAST 3 WEEKS NOTICE. You will use two forms for communicating this information to Keys to Literacy:

· Level I Training Order Form: Use this form to let Keys to Literacy know how participants will be trained. The form also includes information about where books and implementation folders should be shipped. Information about payment must be provided, including a Purchase Order from the sponsoring organization. This form can be sent before you complete the Pre-Training Information Form or at the same time.

· Pre-Training Information Form: Use this form to let Keys to Literacy know the name of the trainer, name of the cohort, the training dates, and the names/emails of the participants. 

Copies of these forms can be found at the end of this section. Send electronic versions via email to Linda Neuenhaus (Linda@keystoliteracy.com).

LEVEL I TRAINER INFORMATION

Name:      




Phone Number:      
Email:      




Sponsoring Organization:      
DATES OF TRAINING:       


SHIPPING INFORMATION

(for books and implementation folders)
Name:      
School/District/Organization:      
Address:      
City:      


State:      


Zip:      
BILLING INFORMATION
Name:      
School/District/Organization:      
Address:      
City:      


State:      


Zip:      
Phone Number:      


Email:      
PAYMENT INFORMATION

 FORMCHECKBOX 

Check (made payable to Keys to Literacy, LLC)

 FORMCHECKBOX 

Purchase Order No.      
Please attach signed PO or supply a date when the PO will be sent:       
ORDER DETAILS
	QUANTITY
	ITEM #
	DESCRIPTION
	UNIT COST
	ORDER TOTAL

	     
	KCP-LV1
	Registration fee for Key Comprehension Grades K-3 Level I training (includes training book and online course)
	$ 100.00

(per person)
	     

	TOTAL AMOUNT DUE:    
	     


MAIL completed order form with check or Purchase Order to:

Linda Neuenhaus
Keys to Literacy

319 Newburyport Turnpike, Suite 205

Rowley, MA 01969

OR
FAX or EMAIL completed order form with Purchase Order to (978) 948-8611, ATTN: Linda Neuenhaus or linda@keystoliteracy.com
Please allow three weeks for delivery. 
     
Pre-Training Information Form

Key Comprehension Routine
       Primary Grades K-3
DIRECTIONS: Please complete and submit this form via email to Linda Neuenhaus (linda@keystoliteracy.com) AT LEAST 2 WEEKS BEFORE THE FIRST TRAINING SESSION. 
LEVEL I TRAINER NAME:      
PHONE:      



EMAIL:      
(This email address will be used to invite you to view the online DASHBOARD for this cohort.)

IF THERE IS A CO-TRAINER, PLEASE PROVIDE THE FOLLOWING INFORMATION.

NAME:      



EMAIL:      
TRAINING TYPE (pick one)

 FORMCHECKBOX 
 6 sessions


 FORMCHECKBOX 
 3 half days


 FORMCHECKBOX 
 3 full days

TRAINING START DATE:      
TRAINING END DATE:     
 

COHORT NAME:      
(Add a descriptor such as Carter Elementary School, Scotland County, Region IV Cohort 4, etc.)

PARTICIPANT NAMES AND EMAILS

(The emails provided below will be used to invite participants to the online course, so be sure to enter each email accurately!  Please also be sure the email addresses provided are the participants’ primary email addresses.) 

Add rows as needed.
	NAME
	EMAIL ADDRESS

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Level I Training Materials
Table of Contents

In this section, you will find:


· Module Time Schedules

· Estimated Training Time

· Supply List

· Training Schedules

· 6 sessions (90 minutes each)

· 3 sessions (approx. 3 hours each)

· 3 full days

· Attendance List

· Training Evaluation Form (also in Trainer Guidelines & Logistics)

· Trainer Copies of Online Course Module Quizzes (with answers)

· Training Materials by Module (see tabs):

· PowerPoint slides and speaker notes for Preview workshop (first section)

· PowerPoint slides and notes about Online Course, along with activity downloads and printouts (second section)

· PowerPoint slides and speaker notes for Follow-Up workshop (third section)

· Workshop handouts (last section)

The Key Comprehension Routine: K-3
Level 1 Training Modules

Total Professional Development Hours: 18.5
9 hours face-to-face workshop format
9.5 hours* online course

Times are approximate.

Module 1 Overview, Oral Language 
Preview (68 min.)

Follow-Up (31 min.)

Online Course (92 min.)

Module 2 Text Structure
Preview (22 min.)

Follow-Up (32 min.)

Online Course (63 min.)

Module 3 Categorizing, Main Ideas, Think Aloud
· Preview (34 min.)

· Follow-Up (24 min)

· Online Course (122 min.)

Module 4 Top-Down Topic Webs 
· Preview (24 min.)

· Follow-Up (29 min.) 

· Online Course (54 min.)

Module 5 Two-Column Note Taking 
· Preview (27 min.)

· Follow-Up (34 min.)

· Online Course (54 min.)

Module 6 Retell and Summary
· Preview (30 min.)

· Follow-Up (36 min.)

· Online Course (64 min.)

Module 7 Question Generation 
· Preview (50 min.)

· Follow-Up (31 min.)

· Online Course (63 min.)

Module 8 Combining Strategies, Applying the Routine 
· Practice (56 min.)

· Online Course (48 min.)

*Online course time is approximate and will vary by individual.

Estimated Training Time
	Module 1: Overview, Oral Language


	Preview: 68 minutes

	Intro slide & Online Course Information intro
	5 min.

	Hybrid Online Training

	2 min.

	SAMPLE SCREEN SHOTS FROM THE ONLINE COURSE

· Online Course Login

· Select Course

· Course Introduction

· Sample Page

· About Quizzes
	10 min.

	Practice: Two-Column Notes
	2 min.

	Training Schedule
	6 min

	Training Components (plan for your school) 
	5 min.

	Module Topics 
	6 min.

	Top-Down topic web activity
	

	The Key Comprehension Routine 
	10 min.

	Primary version: Grades K-3
	

	Components of the routine
	

	Examples of the Full Routine
	4 min.

	Primary Grade Modifications
	2 min.

	How can the routine be used?
	3 min.

	Review the Scope and Sequence
	2 min.

	Current Research Recommendations
	5 min.

	IES Recommendations
	

	Most Effective Strategies
	

	Additional Findings
	

	Pair Shares
	2 min.

	The Connection Between Oral Language and Comprehension Intro slide
	4 min.

	Language Literacy Connection
	

	What Does This Mean for Primary Teachers?
	

	Classroom Oral Language
	

	Modeling Language Use
	

	
	68

	Follow-Up: 31 minutes

	Intro slide (take out online assignments)
	2 min.

	Five Components of Reading
	3 min.

	Online Review: 1.1b
	8 min.

	Online Review: 1.2c
	4 min

	Cartoon and Gradual Release of Responsibility 
	4 min.

	Components of Language
	5 min.

	Online Review: 1.6
	2 min.

	Module 1 Quiz
	3 min.

	
	31

	Online Course: 95 minutes 


	Module 2: Text Structure



	Preview: 22 minutes

	Intro slide
	3 min.

	Practice: Two-Column Notes
	

	What is Text Structure?
	3 min.

	Text Structure
	

	Narrative vs. Expository Text
	2 min.

	Narrative Structure
	4 min.

	Story Maps
	

	Top-Down Topic Webs (3 slides)
	

	Informational Structure
	3 min.

	Graphic Organizers
	

	Sentence Structure
	5 min

	Troublesome Sentences
	

	Paragraph Structure
	2 min.

	
	22

	Follow-Up: 32 minutes

	Intro slide (take out online assignments)
	2 min.

	Online Review: 2.4
	5 min.

	Online Review: 2.4b
	 12 min.

	Online Review: 2.6, 1 and 2
	 10 min.

	Module 2 Quiz
	3 min.

	
	32

	Online Course: 64 minutes 


	Module 3: Categorizing, Main Ideas, Think Aloud


	Preview: 34 minutes                                 

	Intro slide 
	3 min.

	Practice: Two-Column Notes
	

	Main Idea Skills
	4 min.

	Introducing Main Idea in Primary Grades
	

	Main Ideas in Everyday Experiences
	3 min.

	The Process
	6 min.

	3 Techniques
	8 min.

	Get the Gist
	

	4 slides: Paragraph practice
	8 min.

	Scope and Sequence
	2 min.

	
	34

	Follow-Up: 24 minutes

	Intro slide (take out online assignments)
	2 min.

	Online Review: 3.5b, 3.5c
	6 min.

	Online Review: 3.6b
	4 min.

	Online Review: 3.7a
	4 min.

	Online Review: 3.8
	5 min.

	Module 2 Quiz
	3 min.

	
	24

	Online Course: 125 minutes 


	Module 4: Top-Down Topic Webs



	Preview: 24 minutes

	Intro slide
	3 min.

	Practice: Two-Column Notes
	

	Top-Down Topic Web
	8 min.

	Topics and Main Ideas
	

	Comparison
	

	Position, Shape, Color
	

	Stacking Shapes
	

	Instruction and Practice
	

	Classroom examples
	6 min.

	Sub-webs (and one slide with examples)
	3 min.

	Scaffold: Everyday Examples
	4 min.

	Scaffold: Partially Completed
	

	
	24

	Follow-Up: 29 minutes

	Intro slide (take out online assignments)
	2 min.

	Online Review: 4.1c
	5 min.

	Online Review: 4.5
	18 min.

	Other Uses for Topic Webs
	1 min.

	Module 4 Quiz
	3 min.

	
	29 

	Online Course: 55 minutes 


	Module 5: Two-Column Note Taking



	Preview: 27 minutes

	Into slide
	3 min.

	Practice: Two-Column Notes
	

	The Format
	9 min.

	Outline vs. Two-Column
	

	Notes in Primary Grades
	

	Notes from Text 
	3 min.

	SCAFFOLDING: 

· Everyday Examples

· Provide Main Ideas

· Partially Completed
	6 min.

	Classroom Examples
	6 min.

	
	27

	Follow-Up: 34 minutes

	Intro slide (take out online assignments)
	2 min.

	Online Review: 5.3
	20 min.

	Use for Vocabulary 
	3 min.



	Use for Collecting Research 
	

	Online Review: 5.6
	6 min.

	Module 5 Quiz
	3 min.

	
	34

	Online Course: 49 minutes 


	Module 6: Retell and Summary


	Preview: 30 minutes

	Intro slide
	3 min.

	Practice: Two-Column Notes
	

	Summary/Retell visual
	2 min.

	Retell  vs. Summary
	

	Retelling
	2 min.

	What is a summary? 
	3 min.

	How to Generate a Summary, and Generating a Summary
	4 min.

	Transition Words
	2 min.

	Blueprints for Summarizing
	4 min.

	Summary Template
	

	Summary Practice: Eating in Space (6 slides
	7 min.

	Classroom examples 
	3 min.

	
	30

	Follow-Up: 36 minutes

	Intro slide (take out online assignments)
	2 min.

	Using Prompts and Questions
	4 min.

	Review: Sponge Metaphor
	5 min.

	Online Review: 6.3a
	6 min.

	Online Review: 6.5
	10 min.

	Online Review: 6.6
	6 min.

	Module 6 Quiz 
	3 min.

	
	36

	Online Course: 65 minutes 


	Module 7: Question Generation



	Preview: 50 minutes

	Intro slide
	3 min.

	Practice: Two-Column Notes
	

	Instruction for Question Generation
	2 min.

	Bloom’s Taxonomy
	8 min.

	Question Terms
	4 min.

	Primary Examples
	3 min. 

	Practice Activity (questions from read aloud)
	20 min.

	Scope and Sequence, Scaffolding
	3 min.

	Use Visuals and Manipulatives
	3 min.

	Classroom Examples
	4 min.

	
	50

	Follow-Up: 31 minutes

	Intro slide (take out online assignments)
	2 min.

	Online Review: 7.5
	5 min.

	Online Review: 7.5a and 7.6a
	15 min.

	Online Review: 7.7
	6 min.

	Module 7 Quiz
	3 min.

	
	31

	Online Course: 64 minutes 


	Module 8: Combining Strategies, Applying the Routine



	Module 8 Practice: 56 minutes

	Intro slide (take out online assignments)
	5 min.

	Combining Activities
	

	Online Review: 8.1a
	18 min.

	Card Sort
	15 min. 

	Online Review 8.2 
	10 min.

	Online Review: 8.3(1)
	5 min.

	Training Components (plan for follow up)
	3 min.

	
	56

	Online Course: 48 minutes 


The Key Comprehension Routine: K-3
Level I Training Supply List
Books and Implementation Folders

· One The Key Comprehension Routine: Primary Grades training book and one folder per participant

PowerPoints

· Preview, Follow Up and Online PowerPoints for Modules 1-7
· Practice and Online PowerPoints for Module 8
Training Handouts

· Module 1

· Top-down topic web for the training with graphic organizer on the back

· Blank two-column notes for Module 1 preview workshop

· About Hybrid Online Training (choose 1 of 2 versions)
· Professional Development Plan (choose 1 of 3 versions)(also used in Mod 8)

· Online Course Activity Downloads (needed for all modules)
· Module 1 Quiz (without answers)
· Module 2

· Blank two-column notes for Module 2 preview workshop

· Module 2 Quiz (without answers)

· Module 3

· Blank two-column notes for Module 3 preview workshop
· Module 3 Quiz (without answers)

· Module 4

· Blank two-column notes for Module 4 preview workshop

· Module 4 Quiz (without answers)

· Module 5

· Blank two-column notes for Module 5 preview workshop
· Eating in Space 
· Module 5 Quiz (without answers)

· Module 6

· Blank two-column notes for Module 6 preview workshop

· Module 6 Quiz (without answers)

· Module 7

· Blank two-column notes for Module 7 preview workshop
· LITTLE RED RIDING HOOD
· Module 7 Quiz (without answers)

· Module 8

· Professional Development Plan (same as used in Module 1)

Forms

· Attendance List (use at each training session)
· Training Evaluation (use at end of last training session)

Training and Activity Materials

· Trainer’s copy of The Key Comprehension Routine: Primary Grades book

· List of participant names and emails for online invite

· Plastic or metal bucket

· Large sponge

· 15 sets of cards for card sort activity in Module 8 (stored in baggies or envelopes)

· Trainer copies of module quizzes with answers

A.V. Equipment

· Laptop Computer

· Document camera (i.e., ELMO)
· LCD Projector

General Supplies

· Name tags or cards

· Blank paper

· Markers

· Blackboard or flip chart

· Sticky Notes

TRAINING SCHEDULE: 6 SESSIONS

(approx. 90 minutes each)

(Online Course modules are completed between sessions.)

The face-to-face professional development in this training format for The Key Comprehension Routine, K-3 is delivered over six 90-minute workshops.  Between each workshop, participants complete modules of the online course.  The face-to-face workshop training time totals approximately 9 hours, and the online course time is approximately 9.5 hours* (for a total of 18.5 professional development hours). 

Scheduling Recommendations

We recommend scheduling the workshops every two weeks. This provides sufficient time between sessions for participants to complete the online modules and practice using activities from the routine with students. However, the workshops can be scheduled closer together as long as participants have sufficient time to take the online modules between each workshop. They can also be scheduled over a longer period of time (e.g., once per month). 

Online Course

The online course is asynchronous, meaning that participants may log in and complete the module activities at their own pace.  Participants are expected to complete online modules and to print and save activities to share in follow-up workshops. They will have access to the online course for three weeks after the last workshop.
Training Books

The Key Comprehension Routine, Grades K-3 training book, face-to-face workshops, and online course modules are synchronized. Page numbers, PowerPoint slides, and online activities are correlate so that participants can make connections and use the book to review information presented in workshops and online. 
Classroom Reading Material

Training for The Key Comprehension Routine, Grades K-3 includes opportunities for participants to practice application of the skills and strategies to reading material and content information from their own classrooms. Participants should have sample classroom reading material on hand for the face-to-face and online portions of the training (e.g., reading samples from core reading program, supplemental reading, etc.). 

* Online course module time is approximate and will vary by individual. Participants may also revisit or complete activities in the online course after the face-to-face training is completed. 

TRAINING DELIVERY PLAN
	SESSION
	TRAINING TO BE DELIVERED
	ESTIMATED TIME


	SESSION 1

(90 min.)

	Module 1 Overview, Oral Language
PREVIEW
	68 min.

	
	Module 2 Text Structure
PREVIEW
	22 min.

	HOMEWORK
	Take online course modules 1 & 2. 
	92 + 63 =

155 min.



	CLASSROOM PRACTICE
	Try teaching a text structure lesson.


	SESSION 2

(87 min.)

	Module 1 Overview, Oral Language
FOLLOW-UP
	31 min.

	
	Module 2 Text Structure 

FOLLOW-UP
	32 min.

	
	Module 4 Top-Down Topic Webs 
PREVIEW
	24 min.

	HOMEWORK

	Take online course modules 4.


	54 min.



	CLASSROOM PRACTICE
	Try at least 1 top-down topic web activity with students.


	SESSION 3

(90 min.)

	Module 4 Top-Down Topic Webs 
FOLLOW-UP
	29 min.

	
	Module 3 Categorizing, Main Ideas, Think Aloud
PREVIEW  
	34 min.

	
	Module 5 Two-Column Note Taking

PREVIEW  
	27 min.

	HOMEWORK
	Take online course modules 3 & 5.
	122 +54 =

176 min.



	CLASSROOM PRACTICE
	Try at least one categorizing or main idea activity and one note taking activity with students
	


	SESSION 4

(88 min.)

	Module 3 Categorizing, Main Ideas, Think Aloud
FOLLOW-UP
	24 min.

	
	Module 5 Two-Column Note Taking

FOLLOW-UP
	34

	
	Module 6 Retell and Summary
PREVIEW  
	30 min.

	HOMEWORK

	Take online course module 6.
	64 min.



	CLASSROOM PRACTICE
	Try at least one summarizing activity with students.


	SESSION 5

(86 min.)

	Module 6 Retell and Summary
FOLLOW-UP
	36 min.

	
	Module 7 Question Generation

PREVIEW
	50 min.

	HOMEWORK
	Take online course modules 7 & 8
	63 & 48 min = 111 min



	CLASSROOM PRACTICE
	Try at least one question generation activity with students.


	SESSION 6

(87 min.)

	Module 7 Question Generation

FOLLOW-UP
	31 min

	
	Module 8 Combining Strategies, Applying the Routine 

PRACTICE
	56 min


TRAINING SCHEDULE: 3 SESSIONS

(approx. 3 hours each)

(Online Course modules are completed between sessions.)

The face-to-face professional development in this training format for The Key Comprehension Routine, K-3 is delivered over three 3-hour workshops.  Between each workshop, participants complete modules of the online course.  The face-to-face workshop training time totals approximately 9 hours, and the online course time is approximately 9.5 hours* (for a total of 18.5 professional development hours). 

Scheduling Recommendations

We recommend scheduling the workshops every three weeks. This provides sufficient time between sessions for participants to complete the online modules and practice using activities from the routine with students. However, the workshops can be scheduled closer together as long as participants have sufficient time to take the online modules between each workshop. They can also be scheduled over a longer period of time (e.g., once per month). 

Online Course
The online course is asynchronous, meaning that participants may log in and complete the module activities at their own pace.  Participants are expected to complete online modules and to print and save activities to share in follow-up workshops. They will have access to the online course for three weeks after the last workshop.
Training Books
The Key Comprehension Routine, Grades K-3 training book, face-to-face workshops, and online course modules are synchronized. Page numbers, PowerPoint slides, and online activities are correlate so that participants can make connections and use the book to review information presented in workshops and online. 

Classroom Reading Material
Training for The Key Comprehension Routine, Grades K-3 includes opportunities for participants to practice application of the skills and strategies to reading material and content information from their own classrooms. Participants should have sample classroom reading material on hand for the face-to-face and online portions of the training (e.g., reading samples from core reading program, supplemental reading, etc.). 

* Online course module time is approximate and will vary by individual. Participants may also revisit or complete activities in the online course after the face-to-face training is completed. 
TRAINING DELIVERY PLAN
	SESSION
	TRAINING TO BE DELIVERED
	ESTIMATED TIME


	SESSION 1

175 min.


	Module 1 Overview, Oral Language
PREVIEW
	68 min.

	
	Module 2 Text Structure
PREVIEW
	22 min.

	
	Module 3 Categorizing, Main Ideas, Think Aloud
PREVIEW 
	34 min.

	
	Module 4 Top-Down Topic Webs

PREVIEW
	24 min.

	
	Module 5 Two-Column Note Taking

PREVIEW
	27 min.

	HOMEWORK

	Take online course modules 1-4.
	92, 63, 122, 54 = 
331 min.

	CLASSROOM PRACTICE
	Try at least one categorizing or main idea, one top-down topic web, and one two-column notes activity with students.


	SESSION 2

167 min


	Module 1 Overview, Oral Language
FOLLOW-UP 
	31 min.

	
	Module 2 Text Structure
FOLLOW-UP
	32 min.

	
	Module 3 Categorizing, Main Ideas, Think Aloud
FOLLOW-UP
	24 min.

	
	Module 6 Retell and Summary
PREVIEW
	30 min.

	
	Module 7 Question Generation

PREVIEW
	50 min.

	HOMEWORK
	Take online course modules 5-8.
	54, 64, 63, 48 =  229 min



	CLASSROOM PRACTICE
	Try at least one summary and one question generation activity with students.


	SESSION 3

186 min.

	Module 4 Top-Down Topic Webs

FOLLOW-UP
	29 min.

	
	Module 5 Two-Column Note Taking

FOLLOW-UP
	34 min.

	
	Module 6 Retell and Summary
FOLLOW-UP
	36 min.

	
	Module 7 Question Generation

FOLLOW-UP
	31 min.

	
	Module 8 Combining Strategies, Applying the Routine

PRACTICE
	56 min.


3-DAY TRAINING SCHEDULE

(approx. 6 hours, 15 minutes per day)

(Online Course modules are completed during the training.)
This training format combines face-to-face professional development for The Key Comprehension Routine K-3 with the completion of the online course modules during three days of professional development. The face-to-face workshop training time totals approximately 9 hours, and total time provided during the training days for the online course is approximately 9.5 hours* (for a total of 18.5 professional development hours). 

Scheduling Recommendations

We recommend scheduling the training days to allow for at least 6 hours and 15 minutes each day (approx. total: 375 min.) of face-to-face delivery time and time for online modules each day. 
SAMPLE SCHEDULE
Start time: 8:30
Morning break: 15 minutes

Lunch break: 45 minutes

Afternoon break: 15 minutes

End time: 4:00

Online Course
Because this format combines the face-to-face workshops with time to complete online modules at the training site, it is essential that computers and access to the internet be available for participants during all three training days. Access to a printer is also necessary, because participants must print activities from the online course to share during the face-to-face portions of the training. The online course is asynchronous, meaning that participants complete the module activities at their own pace. However, one of the advantages of providing time during the three-day training to work on the online course is that participants can work in small groups to complete the modules if they choose. Participants will have access to the online course for three weeks after the training, enabling them to review or complete activities that they may not have finished during the three days of training

Training Books
The Key Comprehension Routine, Grades K-3 training book, face-to-face workshops, and online course modules are synchronized. Page numbers, PowerPoint slides, and online activities are correlate so that participants can make connections and use the book to review information presented in workshops and online. 

Classroom Reading Material
Training for The Key Comprehension Routine, Grades K-3 includes opportunities for participants to practice application of the skills and strategies to reading material and content information from their own classrooms. Participants should have sample classroom reading material on hand for the face-to-face and online portions of the training (e.g., reading samples from core reading program, supplemental reading, etc.). 

* Online course module time is approximate and will vary by individual. Participants may also revisit or complete activities in the online course after the face-to-face training is completed. 
TRAINING DELIVERY PLAN
	SESSION
	TRAINING TO BE DELIVERED
	ESTIMATED TIME


	DAY 1

(372 min.)


	Module 1 Overview, Oral Language 
PREVIEW 
	68 min.

	
	Participants take online course Module 1.
	92 min.

	
	Module 1 Overview, Oral Language
FOLLOW-UP
	31 min.

	
	Module 2 Text Structure
PREVIEW
	22 min.

	
	Participants take online course Module 2.
	63 min.

	
	Module 2 Text Structure
FOLLOW-UP
	32 min.

	
	Module 3 Categorizing, Main Ideas, Think Aloud
PREVIEW
	34 min.


	DAY 2

 (368 min.)


	Participants take online course Module 3.
	92 min. 

	
	Module 3 Categorizing, Main Ideas, Think Aloud
FOLLOW-UP
	24 min.

	
	Module 4 Top-Down Topic Webs

PREVIEW
	24 min.

	
	 Participants take online course Module 4.
	54 min.

	
	Module 4 Top-Down Topic Webs

FOLLOW-UP
	29 min.

	
	Module 5 Two-Column Note Taking

PREVIEW
	27 min.

	
	Participants take online course Module 5.
	54 min.

	
	Module 5 Two-Column Note Taking

FOLLOW-UP
	34 min.

	
	Module 6 Retell and Summary
PREVIEW
	30 min.


	DAY 3

(348 min.)


	Participants take online course Module 6
	64 min.

	
	Module 6 Summarizing

FOLLOW-UP
	36 min.

	
	Module 7 Question Generation

PREVIEW
	50 min.

	
	Participants take online course Module 7.
	63 min.

	
	Module 7 Question Generation

FOLLOW-UP
	31 min.

	
	Participants take online course Module 8.
	48 min.

	
	Module 8 Combining Strategies, Applying the Routine

PRACTICE
	56 min.


Attendance List

Location __________________________________________  Date ____________________  Trainer ________________________________
	Name
	Grade/ Subject
	School
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Keys to Literacy 

Professional Development Evaluation

Trainer ______________________________      Date ______________

Was the level of the training (  ) just right?   (  )too low?   (  )too high?

Rate the following using this scale:

1 (Poor)     2 (Below Average)     3 (Average)     4 (Good)     5 (Excellent)

The overall training content






1   2   3   4   5 

The quality of the face-to-face workshop material  


1   2   3   4   5

The quality of the online course





1   2   3   4   5

The overall quality of the instructor





1   2   3   4   5 

The instructor was knowledgeable of the topic



1   2   3   4   5

The instructor’s presentation was clear and well organized

1   2   3   4   5

The instructor’s ability to encourage and respond to 

issues and questions raised






1   2   3   4   5

If you need more room, use the back of the page to answer the following:
1. Did the session confirm or support something you already do in your teaching? 

____ yes   ____ no

Comments:

2. Did you learn something from this training that you will use in your teaching? 

____ yes   ____ no

Comments:

Additional comments:

Module 1 Quiz

Trainer Copy (with answers)

1. The activities of the routine should only be practiced using read aloud. 


____ True     __+_ False

2. The Key Comprehension Routine aligns with the Common Core reading standards, but not the writing standards. 


____ True     __+_ False

3. Most core reading programs incorporate best instructional practices for teaching comprehension. 


____ True     __+_ False

4. Which of the following is NOT an instructional practice emphasized in the routine?

a. Explicit instruction

b. Modeling

c. Scaffolding and differentiated instruction

d. Present, explain, expect 

e. Gradual release of responsibility

f. Use collaboration to practice

5. The three components of reading that are related to identifying words accurately are phonemic awareness, phonics/word study, fluency. 


__+_ True     ____ False

6. Which of the following is NOT a skill/knowledge identified as critical in building a primary student’s capacity to comprehend (as noted in the IES Practice Guide)?

a. Participating in after school physical activities 

b. Word level skills

c. Vocabulary knowledge

d. Motivation to understand

e. Thinking and reasoning skills 

7. According to the “Simple View” of reading, decoding and language/listening comprehension are necessary for reading comprehension.


__+_ True     ____ False

8. A schema is NOT:

a. a mental plan

b. related to background knowledge

c. something that has to be provided by the teacher 

d. helps us learn new words and information by making a connection

9. Which of the following is NOT an instructional recommendation from the IES for teaching comprehension in grades K-3?

a. Select texts purposefully to support comprehension development.

b. Guide students through focused, high-quality discussion on the meaning of text.

c. Teach students to identify and use the text’s organizational structure to comprehend, learn, and remember content

d. Teach students how to use comprehension strategies. 

e. Use worksheet whenever possible to have students practice using comprehension strategies. 

10. Which of the following strategy activities has NOT been identified as most effective for teaching comprehension?

a. Asking students to guess at how to read a word based on the pictures and context. 

b. Answering and generating questions.

c. Using monitoring, clarifying, and fix-up strategies.

d. Visualizing

e. Summarizing/Retelling

11. The major components of language include phonology, morphology, syntax, semantics, and pragmatics.


__+_ True     ____ False 

12. Having students rest and be quiet during snack time is a good way to foster oral language. 


____ True     __+_ False

Module 2 Quiz 
Trainer Copy (with answers)
1. Narrative text provides information and expository text tells a story. ___ True   _+_ False

2. A story map is a type of graphic organizer. _+_ True   ___ False

3. Which of the following is NOT a basic element of narrative text?

a. Characters

b. Main idea headings and sub-headings

c. Setting

d. Plot or action

e. Theme

4. Which of the following is NOT a common structure of informational text?

a. Cause and effect

b. Compare and contrast

c. Goal

d. Description

e. Sequence

5. Which of the following is NOT a type of narrative text?

a. Fable

b. Short story

c. Biography

d. Opinion piece

6. Which of the following is NOT a type of informational text?

a. Article

b. Science textbook

c. Poem

d. speech

7. Articles, conjuctions, prepositions, and figurative language can confuse primary students about the meaning of a sentence. _+_ True   ___ False

8. Which of the following is NOT a major cause for making some sentences “troublesome” to comprehend?

a. A large number of words and ideas

b. Complex sentence structure with multiple phrases and clauses

c. Ambiguous wording

d. Significant punctuation

e. Sentences written in first person

9. Which of the following visuals was given as a way to depict the major parts of a paragraph?

a. Hot dog

b. Temple

c. Staircase

10. Most text that students encounter in grades 4 and up contains paragraphs that have a topic sentence at the start of the paragraph, a concluding sentence at the end, and only one main idea per paragraph. ___ True   _+_ False

Module 3 Quiz 
Trainer Copy (with answers)
1. The scope and sequence for teaching main idea skills should start with identifying chapter main ideas. ___ True     _+_ False

2. Main idea skills are used before, during, and after reading by students who are strong readers. _+_ True     ___ False

3. The concept of grouping items or information into categories is not a natural way of organizing. ___ True     _+_ False

4. The most basic, foundational comprehension skill is identifying and stating main ideas. _+_ True     ___ False

5. There is one single best answer and choice of words for stating a main idea. 
___ True     _+_ False

6. Content-specific vocabulary is a good source of words to practice categorizing, while at the same time teaching vocabulary knowledge. _+_ True     ___ False
7. The ideal paragraph includes more than one main idea. ___ True     _+_ False

8. An implied main idea of a paragraph:

a. Must be inferred by determining what the detail sentences have in common 

b. Is found in the topic sentence at the end of the paragraph 

c. Is the easiest type of main idea to identify

9. The main idea of a paragraph:
a. Is always at the beginning in a topic sentence.

b. Can be located anywhere in the paragraph.

c. Is always clearly stated. 

d. Can cross over and apply to other paragraphs. 
10. Which item is NOT a technique for finding the main idea:
a. Goldilocks

b. Copying text
c. Labeling the bucket

d. Self-cuing
11. A think aloud can be done teacher to students AND student to student. 

_+_ True  ___ False
12. Which of the following is NOT an activity to scaffold text for students?

a. Underlining paragraph main ideas

b. Providing letter clues such as B, M, E next to paragraphs about location of main ideas

c. Having students read the text silently

d. Providing brackets, arrows, and other visual clues
Module 4 Quiz 
Trainer Copy (with answers)

1.  The Key Comprehension Routine uses topic webs only as a "during" strategy.  

___ True   _+_ False

2.  Topic webs are only useful if the student already knows the main idea in a passage. 

___ True   _+_ False

3. “Stacking” is an alternative way of lining up items on a top-down topic web.

_+_ True   ___ False

4.  Topic webs can be used to provide the big picture from read aloud, reading, and classroom discussions. _+_ True   ___ False

5. One way to scaffold a top-down topic web is to fill in some of the items in the shapes on a topic web and have students fill in the rest. _+_ True   ___ False

6.  There is no difference between a brainstorming web and a Key Comprehension topic web. ___ True   _+_ False

7.  A sub-web is used when the teacher wants to provide more detail about a topic. 

_+_ True   ___ False

8.  Which of the following is NOT used in a Key Comprehension topic web to emphasize the relationship between main ideas:

a. Color

b. Shape

c. Position

d. Number of items
Module 5 Quiz 
Trainer Copy (with answers)

1. The two-column note format provides a clear visual distinction between main ideas and details.   _+_ True   ___ False

2. In the two-column format, main ideas go in the right hand column and details go in the left. ___ True   _+_ False

3. When you turn a top-down topic web into two-column notes, you should not include as many details. ___ True   _+_ False

4. Pictures can be used instead of words in either the left or right column of two-column notes. _+_ True   ___ False

5. Notes from narrative text tend to be organized around main ideas, while notes from informational text tend to be organized around literary elements. ___ True   _+_ False

6. For many students, two-column notes are easier to use than outlines when taking notes. _+_ True   ___ False

7. Two-column notes can be used for:

a. Taking notes from a lecture

b. Studying vocabulary

c. Taking notes with narrative text

d. Answering comprehension questions

e. All of the above
8. Note taking is so easy for students to understand that teachers will not need to model it for their students. ___ True   _+_ False

9. Students should take notes using full sentences. ___ True   _+_ False

Module 6 Quiz 
Trainer Copy (with answers)
1. The difference between a retell and a summary is that a retell is used with story text and a summary is used with informational text.  ___ True   _+_ False
2. To summarize, a student must integrate ideas and generalize from the text information.  _+_ True   ___ False

3. Summarizing is one of the most effective strategies for improving reading comprehension and writing. _+_ True   ___ False

4. Summarizing is the easiest strategy to teach and learn. ___ True   _+_ False

5. To write a good summary, a student should:

a. Reduce a large quantity of information down to the most important main ideas

b. Begin the summary with an introductory statement

c. Expand phrases identifying main ideas into sentences

d. Use transition words to connect sentences and paragraphs

e. All of the above
6. The words match, associate, organize, distinguish, imagine, and appraise are examples of transition words to use in a summary. ___ True   _+_ False

7. Summarizing is a life skill. _+_ True   ___ False

8. Main ideas for a summary can come from two-column notes or from a topic web. 
_+_ True   ___ False

9. Details should never be included in a summary. ___ True   _+_ False

10. Transition words are helpful for all types of writing. _+_ True   ___ False
Module 7 Quiz 
Trainer Copy (with answers)

1. Compare/Contrast questions are at the Remembering level of Bloom's Taxonomy.  

___ True   _+_ False
2. Question words at levels of Bloom's Taxonomy are so simple that no pre-teaching of vocabulary is necessary. ___ True   _+_ False
3. Sources for question generation may come from:

a. Two-column notes

b. Topic webs

c. Headings and sub-headings provided in textbooks

d. All of the above
4. Teachers should have students label levels of questions before they expect them to create their own questions at those levels. _+_ True   ___ False
5. A think aloud can be used to model the different levels of thinking that go into answering an evaluating or creating question. _+_ True   ___ False
6. One way to scaffold question generation is to have students create questions about everyday situations. _+_ True   ___ False
7. An example of the kind of direct instruction needed for question generation is:

a. Teach types of questions at all levels of Bloom’s Taxonomy

b. Teach specific vocabulary of question terms

c. Model and provide sufficient practice of question types

d. Scaffold for students who have difficulty identifying main ideas

e. All of the above
8. Creating and Originating represent the highest level of thinking of Bloom's Taxonomy. ___ True   _+_ False
9. There is significant research showing that learning how to generate and answer questions improves reading comprehension. _+_ True   ___ False
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The author grants to Keys to Literacy Licensed Level I Trainers permission to make copies of pages in this manual for their personal use to deliver training under the terms of their license. The author also grants permission to Licensed Level I Trainers to make copies of the following handouts for participants attending their Level I training:


Keys to Literacy Professional Development Evaluation


Training Schedules


Attendance List


Online Module Quizzes


Topic Web for Level I


Graphic Organizer


All handouts for Modules 1-8


This license does not grant the right to reproduce these materials for resale, redistribution, or any other purposes (including but not limited to books, pamphlets, articles, video or audiotapes, and handouts or slides for lectures or workshops). Permission to reproduce these materials for these and any other purposes must be obtained in writing from the author. 
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